
RESOLUTION Iio. 4 

ESTABLISHING RULES OF PROGEi URE AiHJ BY-LAWS. FOR THE 

INCORPORATED 1&ILLAGE OF BE'rHEL, ALASKA, 

Be it resolved by the Council of the Village of Bethel, Alaska: 

Section Io To meet the need for improved procedures a._11.d by-laws :Bar governing 

its ovm proceedings, and the conduct of Village affairs, and by way of dis

pensing with previous methods, exc,ept insofar as they coincide herewith,the 

Council, in the exercise of :l)ower granted tfu it by the Alaska Legislature, 

hereby adopts as the rules of procei:ure sr1d by-laws::of the incorporated 

villag;e of Bethel the following; 

RULE I, SESSIONS 

The sessions of the Council shall be held monthly, commencing at 8:00 P.M. 

on the first M:onday ( or other day specified by the Council) of each month 

and continuing until 10:00 PoMo unless extended beyond that hour by consent 

of them~jority of the members of the Council. Special sessions may be had 

at any time that business requiree, upon call of the ,·Eayor. 

R\JLE 2, CALL TO ORDER 

The A•!ayor, if present, or acting !l'iayor if the NJ.ayor is not present., shall 

call the Council to order at the hour stated ru1d, if a quorum be present, 

proceed with the order of businesso 

RULE 3 ORDER OF BUSH!ESS1 

I, Roll Call 
2. Reading of minutes of the previous meeting. 

3o Communicationso 
4o Special orders2of businesso 
5

0 
Heports of officers, including filing of proposed ordinances and 

resolutions. 
6, Unfinished business, including reading of proposed resolutions and 

ordinances. 
7. Second reading and final passage of ordinanc0s0 
80 Hew Business 
9, Reports or, comments of i'fiayor regarding Village affairs, 

IOo Adjournment. 



RULE 4. AGEiiDA 

A written ai;enda, in conformance with the above order of business, may be 
prepared each month by the Villai;a Clark wit:, sufficien'l; copies for one 
each fortheMayor, the councilmen and forposting of public notice. 
Unfinished business form previous meetings, including pending resolutions 
and ordinances, shall be put on the agenda, unless pc:e-,-iously stricken, 
to be restored upon request. other matters which members of the public, 
or Village officials., desire to hav0 011 the agenda for a particular ~eeting 
must be referr d to the Village Clerk not later than the close of business 
on the F'riday innnedreately preceding, 

RULE 5 QUORUM 

At all meetings of the council five members or fo1:1-r membe s and th':' Mayor 
shall constitute aquorum forthe transaction of business, but no ordinance 
or resolution shall be passed at any m0eting ullless it reciev.es at least 
four votes, 

RULE 6 PRESII:ING O?F'ICER 

1'he Mayor shall be thepresiding officer at Council meeting unless he is 
out pf tpvnn, or for other· cause unable ·to attend, in which avant the members 
shall, by majority vote of those present, elect one of their ovm membeds as 
acting mayor. In thisevent, the acting mayor shall preside at such cou: ·•;J 
meeting or meetings., a..11d otherwise perform the ciuties or the J·ilayor during\, 
theperiod involvede 

RULE 7 OTHER DUTIES OF' MAYOR 

It shall be theduty of the mayor to approve, by his signature, all resolutions 
and ordinances adopted by theCouncil, and to otherwise serve as prescrioad by 
lawo 

RULJ~ 5 • VILLAGE CLERK 

It shall be the duty of the iiilloge clerk to k3ep the minutes of Council 
meetings, including a record of ayes and noes cast on rcll call votes, 
e.nd to show in the minutes all actions of iihe Council, attest, file and 
keep on record all communications, reports and other papers referred to 
him by the council, and to othervrise perform the duties of his office as 
ordered by the Council, 

RULE 9 VILLAGE CLERIC 

It shall be the duty of the Village Attorney to attend Council m,,etingjs in 
the event of an emergency important enough to warrant payment of expenses, 
return proposAd resolutions and ordinances drafted by him, and advese the 
Council as to the l~gal aspects of matters before the Council, and otherwise 

serve in his capacity as Village Attorney, and he shall be paid an annual 
salary of :,/5,00, but on any special assic;nment he may be pa:d as the Council 
shall direct. 



Ru1,E IO MOTIONS 

On routine matters,, or preliminary phas':ls in he conduct of' business before 
it, the council may act on motion, i'uly s0condJd a:1d passed by voice vote; 
or by unanimous consen-::. lf put to avoiee vote and aneg~ati-;_re vote is 
hear<l, the rn·itter shall be lut to a roll call voteo Unanimous consen may 
be a·sked for by any council membe,·, or the 1°',iayoro If unaniaous consent 
isasked, the presiding officer will ask if thor·e is a.>1y objection, If 
•o objection is hesrd, the motion will be put to aroll call votoo Pro

viced, however, that all motions to acothorixe payment of Village money shall 
be put to roll call ,rote and the ayes a d noes recorded in th,, munutes. 

RiITLE II. itESOLU'i'IONS 

Council action, such as expressions of policy., v1hich should be put in writing., 
but not requiring fill ordin9.r_ce., shall be accomplished by resolutions 111 Reso
lutions shall be r;i,ren one full reading and kept in such reading for amendmints 
and thereaft-:::r :immediately put to a final vote for passage or rejection, with 
four affirmative votes requir?d to pass rh.e resolutionso Resolutions 
authorizing desbursement s of Village money must be by roll call vote duly 
recorded in theminuteso 

RULE I2o ORDDIAJ,JCES: 

(a) Each ordinance mgst pertain to one general sub,ject only and have a title 
broad enour;h to oover all provision thereofo If offenses. are defined and 
panalties prescribed, same shall be mentioned Oy titleo ·.t'he enecting clause 

" shall be as follows: De it enacted by the Council of theVillage of Bethel 9 

Alaska.u 

(b) All enactments in the exer~fise of' the Village's police povrer must be 
by ordinance and all actions forthe salo or other disposition of Villag!e
ovmed property must be by ordinance, as Vl'i)ll as such other phases of 
Villar:;e government as are required by general lav1 to be coverad Dy ordinance, 

(c) After drafting by the Villace A,;torney and presentation to the Counoil, 
an Ordinance shall irnmecia'cely be put in first reading and read in full by 
theclerko Froposed amendment's and debate thereon shall then be '.n order 
while theorclinance is still in first; readingo .Amendments must germane to 
thegener·al subject shovm in the titl.e of the ordinanceo Any proposed 
amendment may be adopted by a voice vote or by unanaimous consent, unless 
a negative vote or objection ·:5s heard, in which event a roll call vote 
v,rill be r,gquiredo A majority vote on any amendment will result in its 
adoption 9 After the amending process is comolete, theor inance will, 
upon unanimous consent, be immediately adYanced to second and final readin:o: 
by title onlv and put to roll call vote forfinal passage or rejection, as 
required by state lavr or ordinance. If there be objection to such immediate 
acti n, the ordinance shall automatically go over to the next regular 
meeting forsecond reading by title onlu and final vofeo Four affirmateve 
votes are r8quired to enact an ordinanceo 



RULE 13, EFFECTIVE DAT OF ORDINAIICE: 

Each ordinance enacted by the Council shall come into force and effect 
upon the effective date therein specified, which may be the following day 
or any l'lter ciate, It is the intent of this rule that all ordinances by 
characterixed as re ·t1le..n steps in Villar;e Government with elimination of 
declaration of emergency so-called emerr."ency clauses, the selection of a 
suitable effective date for each ordinance being fordecision by the1..:ounGilo 

Rl,1.,E 14, COi,JliITTEE OF TEE .YiHDLE 

Upon matters declared open by the Council for publi0 hearing, or when several 
persons in the audience desire to be heard, the Council may., by affirmative 
vote of our., or by unanimous consent., resolve its,alf into a committee of 
the wholeo Thereupon, stnteme!"!ts by interested persons will be heard and 
questions freely asked a:1d answers given 9 The i.Ja_·,ror will continve to 
preside at su·,h times, but the clerk need not keep minutes of the details 
of ~such proceeding so 

RULE 15. BOAitD OF ADJUST:ri1li.i'i'S: 

(a) The Council as a board of adjustment in any Village matters may 
proceed as such board wit out resolution, provided, however, that the 
clerk n-a·:Jci not reoord the details of such proc·:10c'.ings, but merely note the 
general content}on asserted and record in the minutes of the final action 
of the Board. 'Final action in each such case shall be by roll call vote. 

RULE 16, TAX EQUALIZATTON PilOCEELINGS 

When performin1; its duties as a tax equalization or authorizing body., the 
Council may procreed us such v-.rithout resolving: itself into a tax equalization 
boar do 

RL'"LE 17., DECORU!':l .A.ND LEBA'.L'E: 

When acouncilman desires to adiress the Council, he shall sir;nal the presiding 
officer by raising his hand or by addressing the chair, and, when recognized, 
he shall proceed to speak. Y,hen he h11s finished., other councilrr:.en in turn 
shall, if they seek recognition, oe entitled to spealt before the first 
speaker, or others, who have already spoken., are entitled to speak again, 
No Councilman shall be interrupt,:1d in speaking and no questions asked him 
until he has finished his main remarkso If the 1'ila.1or wishes to address 
the council, for or agai~1st a'!l•. y minding motion, resolution or ordinance., 
he shall appoint a Coun('d.l member as chairman pro tem, who sh?ll preside until 
the Mayor has relinquished the fihoor. 



RULE IB. VOTING: 

(a) When aroll call vote is taken each councilman shall be required to 

answer to his nrune by voting aye o:r no. 

(b) The ;,iayor may 0 rotL only to break a tie. Any ordinance or resolution 

passed by the Gouncil by only four affil•mative votes may be vetoed by the 

J',,Iayor at th,a tIIlme of its passage, provided he su\J.rnit to the Gou:ncil at 

its next regular moeting a written statement of his reasons for vetoing 

sanuo The matter may then L--e again submitt•3d trJ a vote ad if five votes 

are in favor thereof., it shall bemome effective without the signature of 

the layoro 

RULE I9. TABLING: 

As to any matter pending., a motion to lay same on the table shall be in 

order at any time, Such motion may be passed b the affinnativ,s vote of 

majority of those prasent, but not othervrise., and such motion., if lost, 

may not be made againo If it is passed, however, it shall remain tahled 

unless broug'.1t up b·•r motion at a subsequent ses:-; on ancl r·.1stored to the 

agenda by a m!ljority vote of' those present for determination on the merits .. 

RULE 20. RULES OF ORDER: 

In all cases not provided flor in these rules, the practi,-'.8S laiEi dorm in 

Mason's Lesj_ slati ve .·:anual shall r2:overn. 

BY-LAWS 

NUMBER I,. 1\JITNUAL BULGET: 

The budget pr•,,pared by the Vil.lag;, Council for each fi seal year shall, when 

adopted by the Council, be deemed an appropriation of thd items set forth therein 

for the purpose stated, and shall constitute authority for the Council to 

proce•1d to admini star and expend funds accordingly, subject, hD"vlever, to 

the power of the Council to subsequentl·y t:co.nsfer fur1.ds from one budgeted purpose 

to another --~s .the exi en~ies of' Ville.gs affaifs maJ, from time -:~o time, ri':quire. 

No disburseme11til1 ar1y category may at :1ny time exceed the effective amou:ht so 

e.ppropriai;ed in any such categoryo The Village Cle1~k shall also submit a progress 

report to the Council each month, with copies for the Lbyor and each councilmen, 

Copies shall also be distributed·, to the public on ore.er of the Council, 

NUMBER 2, VILLAVE CLE[(K: 

The Village Clerk's office shall be the reciening; office of tax and license 

money end other revenue coming into tl1i:::.1 hnr~d3 of "Gh::, --.rill!:i.f:J. '.L'ho 'fill'.:lze 

Clerk shall be put under bond conditioned on the honest, faithfnl and lawful 

performance of his duties in such amo-gnt as the Couneil shall, from time 

to time., determine, unless and until the Council combine the positions of 

Village Cl0rk anC Vo:J,.:}.a(£e Treasurer in one and same po. son, in v:hechevent, 

the clerk shall be bonded in a sum not to exceed \H0,000,00 to cover his 

duties in such dual capacity. The duties ofthe Clerk, 

as i:l:he fiscal reciecing officer,, shall be performeC in ac,.~ordnnae with such 

rngula"tions, s~rstems of account, receipt forms., and other administrative 

procedures as may be issued b_:; rhe Councilo 



If theoffio0 vi" "/illaga Truasur~H' is not merged ·with thnt of' "'.lil •:~lm.""1: 1 

the Hreasut•or shall ~frJ puii under a 1:ik<s bond to covo;."" hi!3 duties CH> custodian 
of Village funds 11 'i'ho pcn•lon appointed as treo.su:t·or mG.y also be charg0d vJ5.th 
·Ghe Cu"ty of: beinG ·Gho aotive desbursi:1.g of'i~icoro 

Tho booko r.1.ruj e.ocoL:nt t: of' \.;hu 
as ·the Gr.mec:·t.l Hi.t.y :Y'.1. 

and poqlve to appoin:G sueh othar oi'f'icat·s 

ct L'.injority -..rol~ ::,/ ·\.fw ·1c;].1{)1-:, :;oun.ail~ smcl a copy of o-noh ::nrnb. :0.1:1m.1.c1.:1on:::; 
shall be app,;;;nd,,;d hor(rto n:nd J.nfadB h~;rrr:.rfo 

This rci;::;oJ-ur,_;_:J::1 sf1e,11 ·;J,.: -.::-:-1.··:( r1a"bJ.7e 1..1.);),'.)E ·i G>l ·i;h,, :,--:;n;-:c·] 1 
end appz•oY·::t 1 ;:;,::' ., ... 1,(.; 

Apprsovod 


